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The University is required to keep a record of student attendance evidenced by logging in and progressing in
assigned weekly tasks.

Procedure

Faith Leads University recognizes the correlation between attendance and student achievement. Students are
expected to attend all class sessions and activities for which they are registered. Any learning session or
activity missed, regardless of cause, reduces the opportunity for learning and may adversely affect a student's
achievement in the course.

This procedure has been developed as part of the University’s commitment to providing a supportive learning
environment which enables all students to achieve their full potential.

A. Faculty members will make a course syllabus available to enrolled students no later than the first day
of class. The syllabus should include the instructor’s attendance requirement.

Instructors should define expectations regarding students’ interactions within online learning
materials (online, video, media-based courses, etc.) and students’ use of the class website
and/or other media. Instructors may withdraw from the course any student who is not
interactive or responsive in a timely manner.

B. Instructors, may withdraw a student from class under the following conditions:

1. "No Show." A student who has not engaged in any academic activity online during the first
three weeks of resumption,  is considered a “No Show” and must be reported as such.

2. A prolonged  lack of academic activity (2 months straight) or unresponsiveness to assigned
tasks on the  online learning platform (LMS).

C. The following conditions apply to student requests to consider plans for completing courses following
his/her absence:

1. Students must contact the appropriate instructor at least seven days in advance of the absence.
For an emergency absence, the school requires notification as soon as circumstances permit.

2. Students remain responsible for material covered during their absence (in the case of live class
sessions). When reasonable, instructors will devise alternate assessments or plans to complete
course requirements as defined above. Such cases may include, but are not limited to,
coursework involving unique, real-time experiences or group discussions.

3. The instructor makes the initial determination regarding completion of academic requirements,
consistent with the master syllabus for the course and the University policy and procedures.
The University encourages instructors to contact appropriate offices for consultation before
responding to the student’s request. The University is responsible for the final decision to
determine the response to student absence.



D. The University also considers a plan for completion of course requirements in the following
circumstances:

1. Medical conditions. The University will consider a plan for completion of course requirements
when a student is absent due to medical conditions. The student’s health care provider must
deem the absence to be medically necessary. When the health care provider authorizes the
student to return to course activities, the student will be returned to the status held when the
absence began and will have the opportunity to complete the course.

2. Manifestation of a disability. Manifestation of a disability may result in an absence when the
student is exercising an academic alteration.

3. Leave of Absence. The Leave of Absence covers both medical and non-medical circumstances.
For non-medical types of Leave of Absence students are required to state reason for the leave.

E. Student Attendance Requirements

1. Students are expected to take all uploaded course work,  lectures, tutorials, seminars, projects, and
assessments as scheduled for their program of study.

2. Students are required to cover all course material and assigned work in order to attain a course
completion status.

3. Students are required to attend their live online lectures on time and remain for the duration of the
teaching session.

F.  Recording Attendance

1. Student attendance will be monitored through the Learning Management System.


