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Guidance on Academic Misconduct
Academic Misconduct takes on many forms, several of which we shall cover in this
guideline. Faith Leads University takes all reported or observed incidences of academic
misconduct seriously and seeks to ensure they are appropriately handled.

What is Academic Misconduct
It is any type of dishonest conduct that occurs in relation to a formal academic exercise.

Types of Academic Misconduct

Plagiarism: This is one of the most common academic offences. Plagiarism is presenting
someone else’s work or ideas as your own, with or without their consent, by
incorporating it into your work without full acknowledgement. All published and
unpublished material, whether in manuscript, printed or electronic form, is covered under
this definition. Plagiarism may be intentional or reckless, or unintentional. Under the
regulations for examinations/assessments, intentional or reckless plagiarism is a
disciplinary offence.

The best way of avoiding plagiarism is to learn and employ the principles of good
academic practice from the beginning of your university career. Avoiding plagiarism is
not simply a matter of making sure your references are all correct, or changing enough
words so the examiner will not notice your paraphrase; it is about deploying your
academic skills to make your work as good as it can be.

A useful site on what plagiarism is and how to avoid it is https://www.plagiarism.org

Students are responsible for reading up on what it is and how to avoid plagiarism.

Cheating: Cheating is taking or sharing information or material which can be used to
determine academic credit. This includes submitting work which is not one's own.
Cheating includes

● Plagiarism
● Copying from other students
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● Permitting other students to copy your work
● Copying from another student's test or homework
● Allowing another student to copy from your test or homework
● False citation
● Collusion or unauthorized collaboration

Personation: It means to assume the identity of another person with intent to deceive.
Being an online school, FLU students work from remote locations. It is therefore
considered an act of academic misconduct for a student to allow another person to
assume his/her identity while dealing with the school in any way.

It also entails improper access to, or electronically interfering with, the property of
another person or of the University via computer or other means.

Falsification: Falsification takes the form of submitting false documents to gain
admission. It is also an attempt to present fictitious or distorted data, evidence,
references, or experimental results, and/or to knowingly make use of such material.

Disruptive Behavior: It is defined for this purpose as inappropriate behavior that
interferes with online learning in live class sessions or chat group discussions. It includes:

● Sharing or posting unrelated materials during a live class session or online group
discussion

● Being disrespectful to an Instructor, administrative staff or fellow student
● Talking, texting or making phone calls during an online class session.

Ghost writing / Essay mill services: Ghost writing happens where someone is
contracted or asked to write for a student and the work is presented or submitted as the
students own work. It is similar to essay mills; these are organizations that sell
written-to-order essays, dissertations, etc to university students. Any of the above
services are considered illegal and inappropriate and attracts sanctions including
expulsion from school.

Dealing with Academic Misconduct

The following are steps to take if you suspect a student has committed academic
misconduct according to the Institution’s definitions:
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Document your reasons for concluding that an act of misconduct occurred (the evidence).
All cases will be considered on the basis of evidence. The standard of proof at any stage
of the investigation is that the University is satisfied that, on the evidence available, the
student’s responsibility for the academic misconduct is more likely than not.

When: The investigation should commence as soon as reasonably possible after the
academic misconduct has been identified or suspected.

Who: The Dean of Studies will normally have overall responsibility for the investigation
stage. The Dean will assign a member of academic staff, with the necessary subject
expertise, to undertake the investigation (this could include the original marker) and
assemble a case management team to adjudge the matter. In some cases it may be
appropriate to allocate the investigation to someone from outside the department.

How: The member of staff (usually one of the assessment’s markers) who suspects
academic misconduct has taken place should notify the Dean in writing by email. The
Dean of Studies will allocate a member of staff with necessary subject knowledge to
undertake the investigation. The core of the investigation will be the evidence collected at
the point of identification e.g. Turnitin report, marker’s report. This may be supplemented
by further evidence such as e.g. marker’s comments, contextual extracts from the
documents that have been plagiarised, etc. Online interviews may take place with e.g.
secondary markers, other students accused of collusion, etc. The student accused of
academic misconduct should be given every opportunity to take part in the investigation.
However, if the student does not make themselves available, it may be necessary for the
investigation to proceed in their absence.

If a student confesses to academic misconduct in advance of the investigation, the
investigation should still go ahead to collect evidence. The proactive confession should
be communicated to the Student Case Management Team, who will take it into
consideration when assessing penalties. An interview will take place with the student
accused of academic misconduct. The investigator will present the full facts of the case to
the student, explain the potential outcomes, which may include no case to answer, explain
the potential penalties and make it clear that the offence will be retained on the student’s
formal record.
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If it is felt that developmental engagement would benefit the student it can be offered,
but it should be made clear that this will not affect the penalty. The student, or their
adviser, will be given the opportunity to present their case and to table additional
evidence.

In exceptional cases the student will be verbally assessed by the investigator to establish
their knowledge of the subject of the assessment. This verbal assessment may be
undertaken by the investigator, or by a small panel. This might, for instance, take place
when it is suspected that the assessment is not the student’s own work, but the plagiarised
sources cannot be located. In these cases the student will be notified in advance of the
form that the interview will take.

When the investigation has been concluded the investigator will write out a report which
sets out their findings, the type of academic misconduct involved, its severity and
magnitude. This should be supplied, along with any evidence and sent to the Student
Case Management team.

The student Case Management will take a decision based on the submitted report and
communicate their submission to the Dean of Studies to enforce penalties if any.

Penalties for Academic Misconduct
a. Penalties for academic misconduct can range from a reprimand to a penalty as
severe as suspension for a definite time or even indefinite suspension. Indefinite
suspension normally requires a minimum of one semester. After one semester students
may appeal for reinstatement. The Dean of Studies has the authority to impose the full
range of penalties or  whomever is delegated to do so by the dean.

A first time offender on a discretionary basis may be allowed to retake the assignment
or course work which was earlier plagiarised. Only one opportunity will be given for
redress; it is expected that the offense will be avoided going forward.

All persons who admit to or are found guilty of an academic offense for which a
penalty less than an indefinite suspension is imposed will receive a penalty of
indefinite suspension if they admit to or are found guilty of another offense of
academic misconduct. In all cases that involve suspension as a penalty, the  Office of
the University Registrar will place a hold on the student’s record and facilitate
dropping any existing future enrollment.
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b. A penalty of indefinite suspension is generally mandated for a finding of guilt on all
second offenses. It is preferred that the students who are indefinitely suspended due to
a second offense sit out for one academic year, but one major semester (fall or spring)
is generally the minimum requirement.

Notice of the Student Case Management Team’s decision will include a statement of
the academic misconduct charges and will be sent to the student with copies to the
instructor and other involved parties; the student or the instructor may appeal the
decision to the Office of the Vice President if the appeal is filed within 15 working
days of the date of mailing of the dean's decision.

No penalty will be imposed until:

(1) the time for appeal has expired, or

(2) a decision on the appeal has been reached.

Appeals must be based on substantive grounds such as procedural errors, new
evidence, or inconsistencies in penalties assigned. After 15 days, appeals are not
accepted and the penalties will be imposed.

Appeal to the Vice President’s Office

When an appeal is received by the Office of the Vice President  it must be
accompanied with reasons for the appeal. The appeal will not be granted unless there
are substantive grounds to support the appeal, such as procedural errors, new evidence
that was not previously available, or inconsistencies in the penalties assigned. If the
Vice President denies the appeal, the appeal process will end. If the appeal is to be
heard, the VP will convene a panel of 3 persons with no prior involvement with the
case to resolve the issues that remain.

The hearing by a panel is an administrative hearing and the proceedings will be
informal rather than those used in courts of law. The panel may admit any evidence
that is of probative value in determining the issues, subject to the panel's judgment as
to the relevance, credibility, and weight of the evidence. The panel may ask the parties
to produce evidence on specific issues, may examine witnesses, and may call and
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examine its own witnesses. The party requesting the hearing (in most cases, the
student) may be advised by any one person they choose.

This advisor, who may be an attorney, may privately consult with and advise their
client, but may not question witnesses, make statements, or otherwise directly
participate in the online conference discussing the matter; only the client may
participate in the hearing in this manner. Any fees charged by the adviser are the sole
responsibility of the party who invited the adviser. The person designated by the Vice
President as head of the panel, may dismiss an adviser who becomes disruptive or
who does not abide by the limitations on their participation. The panel will decide
each of the issues raised in the appeal. The panel's decision will be final and will
conclude the process insofar as the University is concerned. A decision contrary to the
student's position must be supported by the votes of at least two of the three panel
members. The panel will give written notice of its decision(s) to the student, the
course instructor, the dean, and the Vice President.

Records

Records documenting investigations and/or disciplinary actions taken against FLU
students charged with academic misconduct shall be maintained in the student’s file.
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